
 

 

 

 
  

 
ADD-ON COURSES 2017-18 

BROCHURES AND SYLLABUS 
 

 
 





CAPITAL MARKET OPERATIONS 

Module 1  

Introduction 

• Financial Market 

• Capital Market 

• Money Market 

• Primary Market 

• Secondary Market 

Module 2 

Financial Management 

• Financial Intermediaries 

• Dematerialization 

• Why invest in stocks 

• Financial Goals 

• Concept of Mutual Fund 

Module 3 

Stock Exchange Operations 

Stock Exchange  

Role of Stock Exchanges  

Orders 

Types of orders-Buy order- sell order- Stop loss Order 

Entering order 

Order modification 

Order cancellation 

Order matching 

Intra day trading 

Short selling 

Margin money 

Practical sessions 

Brokerage 

Contract note 

Settlement 



Normal trade 

Carrier opportunities 

NCFM examination 

Module 4:  

Risk 

• Risk in security market  

• Implications of risk  

• Risk perception of individual and institutions .  

• Measurement of risk  

• Value at Risk  

• Risk Management using derivatives  

Module 5 

Practical training 

Opening Demat Account 

Adding Fund 

Buying and Selling of Share – Intraday and delivery 

 

 

 





COMPUTERISED ACCOUNTING 
 

TALLY ERP.9 
 
Objective: 

• To equip the students to meet the demands of the industry by mastering them with 

industry sought after computerised accounting packages. 

• To expose the students to computer applications in the field of accounting. 

• To develop practical skills in the application of Tally accounting package. 

 

MODULE – 1 Introduction to computerised accounting: – Tally 9 - Features of Tally – 

Screen components-Creation of Company- selecting a company – altering/ modifying 

company creation details – Deleting a company – F 11 Features – F 12 Configuration. 

 

MODULE - 2 Accounts and Vouchers – account groups – pre-defined groups – creating 

single &amp; multiple groups – creation of primary account groups – creating ledger 

accounts in single & multiple – displaying, altering and deleting account groups and ledgers –

Accounting vouchers- entering transactions in accounting vouchers – bill wise details -

altering and deleting a voucher entry – creating new voucher types  

– bank reconciliation statement - creating budget - generating reports . 

 

MODULE - 3 Accounts with inventory – enabling F 11 and F 12 - stock category – stock 

group – single/multiple creation of stock category and stock group – creation of units of 

measurement – creating single/multiple stock items – creating godowns - displaying, altering 

and deleting stock groups, units, items and godowns – cost centre, purchase / sales orders - 

Inventory vouchers - using inventory vouchers – using 

accounting vouchers with inventory details (invoice mode) -  advanced security control – 

back-up and restore – inventory reports – stock summary - inventory books – statement of 

inventory. 

 

MODULE - 4 Accounting with Tax – F 11 & F 12 settings for taxation – GST –  

GST terminologies – computation of GST – ledgers and vouchers pertaining to GST, GST –

forms and Reports in GST. 

 

MODULE -5- Payroll Accounting 





RESEARCH AND PG DEPARTMENT OF COMMERCE 

ST. DOMINICS COLLEGE, KANJIRAPALLY 

Course Title:-Digital Literacy 

Syllabus 

Module 1- E-Governance 

Online scholarship application and renewal, one time PSC registration, online application for 

learner’s license and renewal of license, online application for passport and renewal of expired 

passport, online application for PAN card, familiarizing e-district website for accessing various 

certificates from government and local bodies                      

 

Module 2 -Electronic Commerce 

Operations of e-commerce, online purchases, online billing and payment services, online travel 

and ticketing, online insurance purchases and renewal, mobile recharge 

Module 3- Electronic Payments  

Overview of Electronics payments, Smart Cards, Credit Card / Debit Card based EPS, Emerging 

financial Instruments, internet Banking, Mobile Banking, Electronic fund transfer 

Module 4- Online platform for educational purposes 

Understanding about Online Open Courses: Swayam, AISET, Startup India Learning 

programming, Kerala MOOCs, Edx, Coursera. National Digital Library 

 

Total Instructional Hours required: 30 Hours

(Theory and Practical -10 Hours)

(Theory and Practical -6 Hours)

(Theory and Practical -6 Hours)

(Theory and Practical -4 Hours)



Module 5- Online platform for skill development and employment 

National skill development cooperation, familiarizing various online sites for mock tests 

 

(Theory and Practical -4 Hours)




















